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JAMORES HOMES
Care, Support & Housing





APPLICATION FOR DEPUTY/REGISTERED MANAGER
(NB: PLEASE TYPE OR USE BLACK INK THROUGHOUT)


PLEASE DO NOT ENCLOSE A CV AS IT WILL NOT BE CONSIDERED.

ALL APPLICATION FORMS MUST BE SIGNED.
	SURNAME:

(block letters)


	
	TITLE: 
	Mr Mrs Miss Ms Other ………… (please state)*

*Delete as appropriate

	FORNAMES:

(block letters)


	

	D.O.B:
	

	ADDRESS:


	(If this is a temporary address please also give your usual home address)



	CONTACT TELEPHONE NUMBERS AND TIMES AVAILABLE

	HOME:
	
	

	WORK:
	
	

	MOBILE:
	
	

	
	
	

	EMAIL ADDRESS:
	


I confirm that the information given in this form is true.  I understand that false information may make me liable for dismissal if I am appointed

Signed ______________________________​​​​​​

Date ​​​​​​​​​​​​​​______________________

Note: If you have not been contacted four weeks after the closing date, you may assume your application has been unsuccessful

Please note that your data will be retained on paper and electronically for a reasonable period, to be considered in case any further vacancies arise

Education (please note that original qualification certificates will be required if you proceed to further stages of the selection process)

	Qualification attained / Examination results
	Name and address of academic institution / school

	
	


Professional qualifications and development: (please note that original qualification certificates will be required if you proceed to further stages of the selection process) Indicate any professional qualifications attained and any relevant professional training and development
	Qualification attained/

Training undertaken
	Dates
	Institution

	
	
	


PREVIOUS EMPLOYMENT (Please begin with the most recent employment and provide details of full and part time employment including any career breaks over the past 10 years)

	Job Details

(Include brief description of duties, address including department or section where employed, and contact name of eg. HR Manager or Line Manager at previous employment)
	Dates 

(From - To)
	Final Salary
	Reason for Leaving

	
	
	
	


	Job Details (Continued)

(Include brief description of duties, address including department or section where employed, and contact name of eg. HR Manager or Line Manager at previous employment)
	Dates 

(From - To)
	Final Salary
	Reason for Leaving

	
	
	
	


UNPAID/VOLUNTARY WORK EXPERIENCE

	


WORK STATUS

Are you a citizen of the United Kingdom or state of the European Union?

YES / NO

If the answer is NO do you have a work permit / permission to work in this country?

YES / NO

[In order to comply with section 8 of the Asylum and Immigration Act 1996 all persons offered employment will be required to show proof of the right to work in the United Kingdom. Appointment to the post concerned will be dependant on proof being received.]

When would you be free to take up this post? ​​​​​​​​​​​______________________________________________   

YOUR HEALTH

Are you in good health?  




How many days in the past 3 years have you been absent on account of sickness?

(Appointment to the post is dependant on a satisfactory medical report)

DISABILITY

(This part of the form is included to enable the employer to comply with the Disability Discrimination Act 1996).  Disability is defined as: A physical or mental impairment which has substantial and long-term adverse affect on a person’s ability to carry out normal day-to-day activities.

Do you consider yourself to have a disability?

YES / NO

If YES, please give details of the disability and if any adjustments to the work environment that would assist you

a) in the recruitment process

b) to enable you to carry out duties of this post

REHABILITATION OF OFFENDERS ACT

Please note that all applicants are required to undergo criminal record checks as provided by the Criminal Records Bureau (CRB). The CRB Code of Practice is available on their website. This record check will include details of cautions, reprimands or final warnings, as well as convictions. A criminal record will not affect your chances for a post unless it makes you unsuitable for appointment. In making this decision, the nature of the offence, how long ago and what age you were when it was committed, and any other relevant factors will be considered.  Any information received will then be kept in strict confidence and will be stored securely during the recruitment and selection process. If these checks reveal evidence which makes you unsuitable for the post, the right to dismiss without notice at any time is reserved. By signing this application you are giving your consent to these checks being carried out at any time during your employment.

Applications from ex-offenders for this vacancy are welcomed and will be considered on their merit. Convictions which are irrelevant to the job will not be taken into consideration, but you are required to disclose all convictions, including those which are spent by virtue of the Rehabilitation of Offenders Act 1974.

Have you ever been convicted of a criminal offence? Please answer YES or NO

If your answer is YES, please give details of date(s) of offence(s) and sentence(s) passed.

Signed _______________________________________

Date _________________________

REFEREES Please give names of three people who we can ask for a reference – two employers and one personal. If you are in, or have just completed, full-time education one referee should be from your school/college. If you are in employment, one referee must be your present employer. If you are unemployed, one referee must be your last employer. If you have been unemployed for some time, your employer referees should be people who know you in a work capacity whether that work is voluntary or educational. None of your referees should be people who are related to you.

	EMPLOYER REFEREES

	1. Name


	2. Name

	Position


	Position



	Relationship


	Relationship



	Address


	Address



	Telephone


	Telephone



	Email
	Email

	Do you give us permission to contact them before the interview?    YES / NO
	Do you give us permission to contact them before the interview?    YES / NO

	If ‘NO’ please give reason


	If ‘NO’ please give reason



	
	

	PERSONAL REFEREE
	

	1. Name


	

	Position


	

	Relationship


	

	Address


	

	Telephone


	

	Email
	

	Do you give us permission to contact them before the interview?    YES / NO
	

	If ‘NO’ please give reason


	


Please, on the following pages tell us why you think you would be able to do this job and what particular skills or interest you would be able to offer. This is a most important part of your application and the decision on whether or not to short-list you will be made in part on the evidence produced here as to how well you meet the essential and desirable qualities in the person specification. Please could you address each item on the Person Specification in turn, and provide clear evidence that you meet each requirement. 

So, for example, under the heading WORK EXPERIENCE if there were an item which stated ‘You must have at least one year’s work experience in advice work, with a significant Welfare Benefits Advice component. Experience gained as a volunteer can be counted if it is of equivalent quality to professional experience’’, your evidence of meeting this requirement might be: “From 1998 to 2001 I worked in a variety of settings including Age Concern, Shelter and Scope ensuring individuals were securing their entitlements to Welfare Benefits. I helped people with filling in applications for benefits, advised on appeals and represented individuals at tribunals”.  Under the heading SKILLS, KNOWLEDGE AND ABILITIES if there were an item which stated ‘Ability to work alone on specific tasks’ your evidence of meeting this requirement might be: “I am able effectively to plan and develop work, alone and using my own initiative. When I worked at Shelter I developed a successful information service for those seeking information about housing in local areas. I was able to juggle a heavy workload whilst meeting competing deadlines. For example, I offered information interviews weekly, supported a team of 10 volunteers, edited and formatted a 20-page newsletter, updated and oversaw the development of an Access database and was responsible for monitoring and evaluating related statistics” We prefer examples to be provided from your working life – paid or voluntary but where this is not possible can be from student life, or any other area of your life which can be used to demonstrate your abilities, experience, skills, personal qualities etc. Please ensure that when you complete this section you answer all the items on the person specification as listed below, in this way. (Continue on a further sheet if you wish but please do not write on both sides of the paper and make sure that on each page you write your name and the job title you are applying for).  

	ESSENTIALS

	1.Please provide evidence that you have a recognised diploma, degree or equivalent in Children and Young People care e.g. (Recognised Social Work qualification, Level 5 Diploma in Leadership for Health and Social Care and Children and Young People’s Services, RMA, NVQ4 or equivalent)


	2.Please provide evidence with examples that you have at least 2 years post-qualification experience




	3. Please provide evidence with examples that you have experience of working independently


	4. Please provide evidence with examples that you have experience of managing a successful team



	5. Please provide evidence with examples of your understanding of strategic management and development of a service


	6. Please provide evidence with examples of your understanding of administration and creating procedures/processes required to manage a service


	7. Please provide evidence with examples that you have an understanding of recruiting and managing volunteers.



	8. Please provide evidence with examples of your experience of managing staff, carrying out appraisals, managerial supervisions etc


	9. Please provide evidence with examples of your experience of producing statistics for monitoring purposes



	10. Please provide evidence with examples that you have extensive experience of working as a Registered or Deputy Manager in a children service



	11. Please provide evidence with examples of your experience of undertaking client assessment



	12. Please provide evidence with examples that you have an understanding of legal issues involved in caring for ‘Looked After’ children 



	13. Please provide evidence with examples that you have good abilities in written communication including letters, report writing etc



	14. Please provide evidence with examples that you have good abilities in verbal communication with a variety of stakeholders



	15. Please provide evidence with examples that you have an understanding of equality & fair access to services in health & social care


	16. Please provide evidence with examples of your ability to work co-operatively and with colleagues in a multi-disciplinary team and with professionals outside Jamores Limited e.g. Social workers, placement officer, psychiatrists, doctors, staff at schools/colleges etc


	17. Please provide evidence with examples that you are IT literate
.


	18. Please provide evidence with examples that you have experience in responding to crises


	DESIRABLES

	1. RMA, Level 5 Diploma Health & Social Care or equivalent


	2. Understanding of the private & statutory sector


	3.Experience of presentation and marketing


	4.Experience of working in a variety of children services
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